YTBEBMAIO
F eHepanLH},m zmpeKTop

MMOJIOXKEHME
O SAIIUTE INEPCOHAJIBHBIX JAHHBIX PABOTHUKOB
B 000 «YK BaCK 1»

1. O0mue moJ1oKeHHAs

1.1. Iensto manHoro [TonoxeHus SIBISETCS 3aIUTa NTEPCOHATBHBIX JTaHHBIX PaOOTHUKOB
OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIa, HEMPABOMEPHOTO MX MCIOIb30BAHUSA HIIH YTPATHL

1.2. Hacrosimee ITonoxenue pazpaboraHo Ha ocHoBaHUH ctated Koncturynuu PO,
Tpynosoro Koznexca P®, Konekca 06 aqMUHHCTpaTHBHBIX IpaBOHApyIEeHUIX PO,
I'paxmanckoro Kogekca PO, Yronosuoro Konekca P®, a taxke @enepanpHoro 3akona «O6
“HpOpMAaNKHU, HHPOPMATH3AINH | 3alATE HHHOPMAITAN

1.3. IlepcoHalbHbBIE JaHHBIE OTHOCSATCS K KaTeropu# KOH(MHICHIHAIBHOH HHPOPMAIIHH.
PexuM KOHDHICHIIMATBHOCTH IEPCOHANBHBIX JTAHHBIX CHUMAETCS B CIIydasx 00e31HuYnBaHHs WK
IO UCTEYCHHH 75 JIET CpOKa XpaHEHHMsI, €CII HHOE HE OTPENEIEHO 3aKOHOM.

1.4. Hacrosimee Ilonoxenue yTBep)kIacTcsl U BBOOUTCS B JEHCTBUE MIPUKA30M
reHEPATBHOTO JTUPEKTOPA H SBISETCS 00S3aTeNbHBIM JJIs HCIIOJHEHUS BCEMU PaOOTHHUKAMM,
HUMEIOIIUMHE JOCTYII K IEPCOHAIBHBIM IaHHBIM COTPYJHHKOB.

2. IlonsiTHe ¥ cocTaB MEPCOHAJTBHBIX JaHHBIX

2.1. IlepconanbHble NaHHbIE paboTHHKA — HHpOpMaIHs, HeoOXoauMas paboToAaTeNo B
CBSI3H C TPY/IOBBIMH OTHOIIEHHSIMH ¥ KacaloIuecss KOHKpeTHOro pabotHuka. [lox nadopmanuen
0 pabOTHHKAX IOHMMAIOTCS CBEJICHHUS O (haKTax, COOBITHAX M 0OCTOATENLCTBAX JKU3HU
paboOTHHKA, MO3BOJISIOIINE HICHTHGUIIMPOBATH €T0 JINYHOCTD.

2.2. B cocTaB nepcoHaNBHBIX JTaHHBIX paOOTHHUKA BXOJSAT:

- aHKETHBIe U OHorpaduyecKure JaHHbIE;

- obpa3oBaHue;

- CBEJICHHS O TPYIOBOM H OOIIEM CTaXE;

- CBEJICHUSA O COCTABE CEMBH;

- MaCIIOPTHBIE TAHHBIC,

- CBEJICHUSI O BOMHCKOM YUETE;

- CBEJICHHUS O 3apabOTHOM TUIaTe COTPYINHUKA;

- CBEJICHUS O COI[HATIBHBIX JIbIOTAX;

- CTIEIHATTBHOCTb,

- 3aHAMaeMasi JIOJHKHOCTb;

- HAJIMYUe CyAUMOCTEM;

- aJIpec MECTa KUTEILCTBA;

- TOMAINHU#H TenedoH;

- MECTO paboTHI WK y4eObl WICHOB CEMBH U POJICTBCHHUKOB;

- XapakTep B3aUMOOTHOIIIEHHH B CEMbE;

- COJIEpXAaHUE TPYIOBOTO IOTOBOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEJICHUH 0 HAJTMUUM MaTePHAIBHBIX IEHHOCTEM;

- CoZiepKaHue JeKIapaliy, oJaBaeMo# B HAJIOTOBYIO MHCIIEKIIUIO;

- HOUIMHHHUKH U KOITHH MIPHUKA30B 110 THYHOMY COCTaBY;



- TMYHBIE JIeNIa ¥ TPYI0BbIe KHHKKHM COTPYAHHUKOB;

- OCHOBaHHMS K IPUKa3aM I10 JUIHOMY COCTaBY;

- JIeNa, CoJIepKaIie MaTepUalIbl MO MOBHINIEHHIO KBATH(HKAIIUN U IEPENOIrOTOBKE
COTPYZHUKOB, X aTTECTAIlHH, CIIy)KeOHBIM PACcCII€I0OBaHMSIM;

- KOITUHM OTYETOB, HANPABIISIEMbIC B OPraHbl CTATHCTHKH.

2.3. JlaHHBIE TOKYMEHTHI SBJISIOTCS KOHQUACHIIMATLHBIMH, XOTSI, yYUThIBas UX

MAacCOBOCTb U €IMHOE MECTO 00pabOTKU W XpaHEHHS - COOTBETCTBYIOIIHH I'pu( OrpaHMYEHHS Ha
HHX HE CTaBHUTCS.

3. O6paboTka nepcoHATbHBIX JaHHbIX

3.1. Ilox 06paboTKO¥ NEPCOHATBHBIX TAaHHBIX paOOTHUKA TIOHUMAETCSI IOTyYECHHE,
XpaHeHHe, KOMOMHHPOBaHHE, Nlepe/iada WK JI000e APYroe UCIoIb30BaHUE NEPCOHATBHBIX
JTAaHHBIX pabOTHHKA.

3.2. B nensix obecneveHus mpaB ¥ cBOOO/1 YeJIOBeKa U TpaXkjaHuHa paboTonaresb U ero
IIPEICTaBUTENHM IIpH 00paboTKe MePCOHATBHBIX JaHHBIX pabOTHHKA 00s13aHbI COOIIOAATH
crenyronye odmue TpeGoBaHuU:

3.2.1. O6paboTka MepcoOHATBHBIX JaHHBIX PAOOTHHKA MOXKET OCYIIECTBIISATHCS
HCKITIOYUTEIBHO B IIEJSIX 00ecneyeH sl COOIII0IEHHS 3aKOHOB ¥ HHBIX HOPMATUBHBIX IIPaBOBBIX
aKTOB, COAEHUCTBHSI pabOTHHKAM B TPYAOYCTPOMCTBE, 0OyUYEHHH U IPOJBIKEHHH I10 CIIyXK0e,
obecnieyeHns THYHOM 6€30MacHOCTH PabOTHHKOB, KOHTPOJIS KOJTMYECTBA U KadyecTBa
BBINOJIHSIEMOH paboThI U 0OecnieueHus COXPaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpenenenun o6bemMa U coaepkanus 00pabaTbiBaeMbIX EPCOHATBHBIX
JaHHBIX paboTHHKA paboToaTeNb JOKEH pyKoBoACTBOBaThca KoHcTuTyImen Poccuiickoin
Oenepanun, TpynoBeiM Kogekcom u nHbIME (eneparbHBIMU 3aKOHAMH.

3.2.3. Ilomy4eHne nepCcOHANBHBIX JTaHHBIX MOXET OCYIIECTBISITECS KaK IIyTeM
TIPE/ICTABIIEHHS X CAMAM PabOTHHKOM, TaK U MyTeM MOJTYYEHHs HX M3 HHBIX HCTOYHUKOB.

3.2.4. IlepcoHayibHBIE TaHHBIE CIEAYET NONyYaTh y Hero camoro. Eciu nepcoHanbHbIe
JaHHBIE PabOTHHKA BO3MOXXHO MOJYYUTh TOJBKO Y TPETheH CTOPOHBI, TO paOOTHHK JOKEH OBITH
yBEIOMJIEH 00 3TOM 3apaHee U OT HEro JIOJKHO OBITh MOJy4eHO MACEMEHHOE COTTIACHE.
PaGoTonarens T0DKeH COOOMHUTL pabOTHHKY O IENIsX, MPEenoaraéMbIX HCTOUHHKAX U criocobax
MIOJIyYEHUS IEPCOHATBHBIX JIaHHBIX, & TaK JKe 0 XapakTepe NoAJIeKauX IOy YCHHIO
NEePCOHAIBHBIX JTaHHBIX U INOCIEACTBUAX 0TKa3a pabOTHHKA aTh MMCEMEHHOE COITIaCHe Ha X
NOJTyYeHHE.

3.2.5. PaboTonatens He MMeET IpaBa MMoJry4ars U 06pabaThiBaTh NEPCOHANILHBIE JAHHEIE
paboTHHKA O €ro NOJIUTHYECKHUX, PETUTHO3HBIX ¥ HHBIX YOEXKICHHUAX U YaCTHOM XH3HU. B
CITy4asix, HeMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIIECHHH JaHHBIE O YaCTHOM
U3HH paboTHHKA (MHGOpMANHUs O )XKU3HEAEATENEHOCTH B chepe CEMEHHBIX OBITOBBIX, TMYHBIX
OTHOIIIEHHH) MOTYT OBITh IOTy4eHHB! ¥ 00paboTaHbl paboTOAATENEM TOIBKO € €TI0 MHCEMEHHOIO
COTJIacHs.

3.2.6. PaboTomaTenp He MMeeT MPaBO MOTy4aTh U 00pabaTsBaTh NEPCOHATIBHBIE JaHHbIE
paboTHHKA O €ro YWIEHCTBE B OOIECTBEHHBIX O0BETMHEHUIX WK €r0 IPOMCOI03HOM
IIeATENFHOCTH, 32 UCKITIOYCHHEM CITydaeB, IPeTyCMOTPEHHBIX (eepalbHbIM 3aKOHOM.

3.3. K o6paboTke, mepenaye U XpaHEHHUIO MEPCOHATBHBIX JJAHHBIX pPaOOTHUKA MOTYT
HUMETH JOCTYI COTPYIHUKHU:

- OyxrainTepun;

- COTPYAHHUKH CITyKObI yIIpaBlieHHs IEPCOHAIOM;

- COTPYAHUKH KOMITBIOTEPHBIX OTHEIIOB.

3.4. Ucnionp3oBaHUE NIEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHUH C
TIENISIMH, OTIPE/ICTABIIIAMH HX MOYyYECHHE.

3.4.1. IlepcoHanpHble JaHHBIE HE MOTYT OBITh HCIIOJIB30BAHbI B LENSIX IPUYNHEHHS
MMYIIECTBEHHOTO X MOPAIBHOTO Bpe/ia rpaXkIaHaM, 3aTPyIHEHHs peaTn3alliy IIpaB U CBOOO.
rpaxnan Poccuiickoit @enepanuu. Orpanuuenue npas rpaxaad Poccuiickoit enepanuu Ha



OCHOBE HCIIOJIb30BAHUS HHPOPMAIMH 00 HX COLMATEHOM IPOHCXOXKIEHHH, O pacoBoi,
HAllHOHAILHOH, S3bIKOBOH, PETUTHO3HOM M IIapTHHHOMN IIPUHAJIEXHOCTH 3alIPELICHO U KapaeTcs
B COOTBETCTBHMH C 3aKOHOJATEILCTBOM.

3.5. Ilepesaya nepcoHaNbHBIX JAHHBIX PaGOTHAKA BOIMOYKHA TOTBKO C COLTIACHS
PabOTHHKA MK B CITyYasiX, IIPAMO MPELYCMOTPEHHBIX 3aKOHOIATEbCTBOM.

3.5.1. Ilpu nepentade nepcoHANBHEIX TAHHBIX paGOTHUKA paboTozmarens T0JDKeH
COOMIOATE ClIeyomue TpeGOBaHHS:

- HE CO00IATh NEPCOHANBHBIC JaHHbIe PAGOTHHKA TPETheH CTOpOHE 6€3 MUCHMEHHOTO
cornacus pabOTHHKA, 33 HCKITIOYEHHEM CITydaeB, KOI/Ia 9T0 HEOOXOIMMO B IEJISIX
TIPEAYNPERICHAS YTPO3BI XKU3HH H 3I0POBbIO PaGOTHHKA, & TAKKE B CIIydasiX, yCTAHOBIEHHbIX
(enepanbHBIM 3aKOHOM;

- He co001maTh NepcoHaNbHbIE TaHHbIE pabOTHHKA B KOMMEPUECKHUX IENIX 6e3 ero
HCBEMEHHOT'O COTJIACHS;

- IPCAYIPEMTE JIHLI, MOJTy4alOIIMX EePCOHANbHbIE JaHHbIE paGOTHHKA, O TOM, YTO TH
MaHHBIE MOTYT GBITh HCIIOJIB30BAHBI JIMIIb B HEISX, VIS KOTOPBIX OHH COOOIIEHSI, U TPeOOBATh OT
STHX JIHIL TOATBEPXKACHHS TOTO, YTO 3TO MPABHIIO COOMOIeHO. JIuna, Ioydaromye
TIEpCOHANBHBIE TAHHbIC PAGOTHHKA, 06S3aHBI COBIIOATE PEXUM CEKPETHOCTH
(koH(uAEeHIMaTBHOCTH). []aHHOE OJIOXEHNE He PacnpocTpaHseTcss Ha 0OMEH MepCOHANbHBIMU
JQHHBIMH PaOOTHHUKOB B TIOPSIKE, YCTAHOBIEHHOM (eepabHEIME 3aKOHAMH;

- Pa3peIaTe I0CTyI K NEPCOHATBHBIM JaHHBIM PabOTHHKOB TOJIBKO CIIELHATBHO
YHOTHOMOYCHHBIM JIHLaM, OTIPE/IENICHHbIM IIPUKA30M IO OPraHM3aIluH, TIPH 5TOM YKa3aHHbIE
JHIa NO0JDKHBI MMETB IPABO NOJyYaTh TONBKO T€ MEPCOHABHBIE JaHHbIE PAGOTHHKA, KOTOPbIE
HEOOXOIMMBI [17Isl BBITIOHEHHs] KOHKPETHBIX (byHKIHIA;

- HE 3alpaliuBaTh HHPOPMAIIHIO O COCTOSHUH 3710POBbs PaGOTHHKA, 32 HCKITIOUCHIEM TeX
CBEJICHHH, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTH BBIIOTHEHWS PabOTHUKOM TPYI0BOM
Gynxmmm;

- [I€PE/IaBaTh NEPCOHANBHbIC TJAHHBIC PaOOTHIKA IIPEACTABUTENAM PaGOTHHKOB B IIOpsi/IKe
yeranosnenHoM TpynosbiM Konexcom, 1 orpanudmsars sty HH()OPMAIIHIO TOIEKO TEMH
TI€PCOHATBHBIMH JaHHBIMA PAOOTHHKA, KOTOPIE HEOOXOMUMBI TS BBITIONHEHHS YKA3aHHBIMH
IIPECTAaBUTEINSAMHU UX (DYHKIHHA.

3.5.2. Tlepenaya nepcoHaTbHBIX JaHHBIX OT JIEpKaTellsl UM €T0 IpeCTaBUTEIEH
BHEIIHEMY MOTPEOUTEITIO MOXKET JOITYCKAThCS B MUHAMAIBHBIX 00BEMaX H TOJIBKO B HEeTsX
BBIIIOJIHCHHMS 387124, COOTBETCTBYIOIIMX OOBEKTHBHOMN IIPUYHHE cOOpA STHUX JAHHBIX.

3.5.3. Tlpu nepenave nepcoHATBHBIX AAHHBIX paboTHHKa MOTpeOHTENAM (B TOM YHCIIE U B
KOMMEPYECKHX HENsX) 3a IIPe/IeNbl OpraHu3aiK paboToIaTeNb He JOIKEH COOBIATh ITH
AaHHBIE TPETHEH CTOPOHE 6e3 MMCHMEHHOTO COTNIacHs PaGOTHHKA, 3a HCKTIOYECHHEM CIIy4aes,
KOTZia 5T0 HEOOXOAMMO B ENAX NPSAYNPEKIAEHHS YIPO3BI KU3HH U 3/I0POBBIO pabOTHHUKA HITH B
Cilydasx, yCTAaHOBJIEHHBIX (eepaibHbIM 3aKOHOM.

3.6. Bece mepwr KOH(UIEeHIIATEHOCTH P c60pe, 06paboTke 1 XPaHEHUHU IIEPCOHAIBHBIX
AGHHBIX COTPYIHHKA PACIPOCTPAHSIOTCS KAk Ha GyMaXXHbIE, TaK M Ha SIIEKTPOHHBIE
(aBTOMATH3MPOBAHHbIE) HOCHTETH HH(BOPMALIAH.

3.7. He nomyckaercs oTBe4aTh Ha BOTIPOCEI, CBSI3aHHBIE C Mepefadeii mepcoHaIbHON
uH(OpMAIMH TI0 TeneoHy WK (akcy.

3.8. XpaHeHHe NepCOHANBHBIX NaHHBIX JOJKHO IPOUCXOJUTE B MOPSIIKE, HCKIIIOYAOIIEM
UX yTpaTy WK MX HEIIPABOMEPHOE HCIIOJIL30BAHHE.

3.9. Ilpy npuHSTHY pelenwuit, 3aTparuBarONHIX HHTEPECH paboOTHHKA, paboToaTeNDb HE
MMEET [IpaBa OCHOBBIBATLCS Ha EPCOHATBHBIX JAHHBIX PAOOTHHKA, HOTyYEHHbIX
HCKIIOUHTENIBHO B PE3YJIbTaTe MX aBTOMATH3UPOBAHHOM 0GPabOTKHU MM 3IEKTPOHHOTO
noydeHus. Paboroxarens yauThiBaet Munble KavecTBa paGOTHHKA, €10 J0O6POCOBECTHBIN U
5(dEKTHBHEIH TPYI.

)



4. loctyn k mepconatbHbIM JAHHBIM

4.1. BHyTpeHHuit AOCTYN (IOCTYII BHYTpH OpraHH3aIliH).

4.1.1. Ipaso AOCTyTIa K EPCOHATILHBIM TaHHBIM COTPYAHHKA HMEIOT:

- FCHCPAJIBHBIA THpPEKTOp OpraHu3aIHy;

~ PYKOBOJIMTEIIH CTPYKTYPHBIX TIO/IpasIC/IeH MM 110 HANPABJIEHHIO ESTETEHOCTH (moctym k
JTHTHBIM JAHHBIM TOJBKO COTPYIHMKOB CBOEro T0/IpasieeHus);

- IPH TIEPEBO/IE U3 OZTHOTO CTPYKTYPHOTO IO/Ipa3aeNenus B Apyroe, 0CTyI K
TICPCOHANIBHBIM JaHHBIM COTPYIHHKA MOKET HMETh PYKOBOAUTEIH HOBOTO NOJpa3ieeHus;

- €aM pabOTHHK, HOCHTEITh JAHHELX.

- IPYTHE COTPYAHHUKH OpraHU3aIun TIPH BBITIOJIHEHHH HMH CBOHX CITYKEOHBIX
ob6s13aHHOCTEH.

4.1.2. Ilepeyens I, MMEIOIINX IOCTYI K IEPCOHATBHBIM AaHHBIM PaGOTHHKOB,
OTIPECIISETCS PUKA30M reHepaIbHOro MUPEKTOpa OpraHu3aIHy.

4.2. BaemmHwuii JOCTY1I.

- HAJIOTOBBIE HHCIIEKIHK;

- [IPaBOOXPaHHUTETBHEIE OPraHsL;

- OpraHbI CTaTHCTHKH;

- CTPaxoBBIE areHTCTRa;

- BOCHKOMATBI;

- OPTaHbI COMANBHOTO CTPAaXOBAHHSI;

- IEHCHOHHBIE HOHEL;

- IOJpa3/ieieHuss MyHUIHTIATIBHEIX OPraHOB yNpaBIIeHHUS;

422. HanzopHo-KOHTponLHme OpraHbl HIMEIOT TOCTYI K HHGOPMAIHH TOIHKO B chepe
CBOCH KOMIIETEHIIHH.

Ceenennst o paboraromem COTPY/IHHKE HJTH )K€ YBOJIGHHOM MOTYT GbITh IIPEI0CTaBIICHEI
APYTO# OpPraHU3aLHUH| TONBKO C ITMCBMEHHOT O 3a1poca Ha GaHke OpTaHHU3allkH, C TPHII0KEHHEM
KOIHH HOTapHabHO 3aBEPEHHOTO 3asBIIEeHHS paboTHuHKa.

Hepconanbnrie nannse COTpYZIHHMKA MOTYT OBITh MPeOCTABICHE POICTBEHHHUKAM HJTH
WICHaM €ro CEMBH TONBKO C THChMEHHOIO Pa3pEIICHHS CaMOro COTPYIHUKA.

B cnyyae paseopa 6pmmag Cympyra (Cynpyr) uMmeror IIpaBoO OOpaTUTHCS B OpraHU3aITHIO C
TTHCEMEHHBIM 3alIPOCOM 0 pazMepe 3apaboTHOI IIaThI COTpyaHuKa Ge3 ero cornacus. (YK PD).

S. 3amuTa nepcoHaNLHLIX NaHHLIX

3.1. Iox yrposoit mimm omacHocTo YTPATEI I€PCOHANBHBIX JaHHBIX IIOHHMAETCS
CANHHIHOE MITH KOMIUIEKCHOE, pealbHOE HITH TIOTCHIHAILHOE, aKTHBHOE MIIH MTACCHBHOE

1%

IIpOsIBIICHHE 3JI0YMBIIITIEHHBIX BO3MOXXHOCTEH BHEITHHX WA BHYTPEHHUX HCTOYHUKOB YIpo3b1

3alHINaeMy o HHYOpMAITHIO.

5.2. PHCK yrpo3sl mo6biv HH(pOPMAHOHHEIM pecypcam co3naroT cTuxXuiinbie Oencraus,
SKCTPEMANbHBIE CHTYaIHH, TE€PPOPUCTHYECKHE NEHCTBHSI, ABAPHUH TEXHUYECKHUX CPEJICTB M JIHHMI
CBSI3H, IPYTHUE OOBEKTHBHEIE o6CcTosITENBCTRA, a TakKe 3aWHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHEIE B BOSHUKHOBEHUH YT'PO3bI JIMILA.

5.3. 3ammra TICPCOHANbHBIX JAHHBIX IIPEJICTABIISET coboit xecTko PEerIaMeHTUPOBAHHBIIH
H THHAMWYECKH TEXHOJOTHYECKH IIponiecc, mpemynpexaaromumii HapyINeHHue T0CTYIMHOCTH,



HETOCTHOCTH, IOCTOBEPHOCTH W KOH(DHICHIIHATBHOCTH NIEPCOHABHBIX JAHHBIX H, B KOHEYHOM
cyeTe, 06eCIeYnBAIONINI JOCTATOYHO HaJIeXHYI0 6e30macHOCTh HHpOPMAIHH B IIpomecce
YUPaBJICHIECKOH U IIPOM3BOICTBEHHOMN AESTENHHOCTH KOMIIAHEIL

5.4. 3ammTa nepcoHaNbHEIX TaHHBIX pabOTHHKa OT HENPABOMEPHOT'O X MCIIONb30BAHHS
HJIM YTPATEI I0OJDKHA OBITh obecnieuena paGoTomareneM 3a cuer ero CPEZICTB B MOPSIZIKE,
YCTaHOBIICHHOM (eZepaibHBIM 3aKOHOM.

5.5. «BHYTpeHHss 3ammTay.

5.5.1. OCHOBHBIM BHHOBHHKOM HECaHKIIMOHUPOBAHHOI'O JOCTYIIA K MEPCOHAIBHBIM
AQHHBIM SBIISICTCS, KaK [PABHJIO, IEPCOHAT, PaGOTAIONIHH ¢ JNOKyMEHTaMH B 0a3aMM JaHHBIX.
Pernamentanus goctyna nepconana x KOH(H/ICHIHATBHBIM CBEIEHHUSIM, JNOKyMEHTaM u 6azam
AGHHBIX BXOIIT B 9MCJI0 OCHOBHBIX HAIIPABIEHHH OPraHW3aIMOHHON 3alUTEl HHQOpPMAIHHY H
TPEAHA3HAYCHA ISl pa3sTPaHHYeHHs IOMHOMOYHH MeX Ty PYKOBOJMTEISMH | CIIELHUATHCTAMHU
OpraHU3aIlHH.

5.5.2. lns obecnieueHun BHYTPEHHEH 3aIlMTHI HEPCOHAIBHBIX JAHHbIX paboTHHKOB
HE00X0mMMO cobroIaTh psij Mep:

- OTPAHHICHHE ¥ PETIaMEeHTAIHS COCTaBa pabOTHHKOB, bysKIMOHANEHEIE 0653aHHOCTH
KOTOPBIX TPEOYIOT KOH(DHACHIIHATIBHBIX 3HAHUK;

- CTPOroe u30HpaTebHOE U 060CHOBAHHOE pacnpeieieHie IOKyMEHTOB W HH(pOpMAIIHH
MEXy pabOTHHKAMH;

- PallMOHAEHOE pa3MeIIeHre PabodHX MeCT PaGOTHHKOB, IIPH KOTOPOM HUCKJTFOYATIOCH GBI
OeCKOHTPONBHOE HCMONB30BaHKE 3aAIMHIIAEMOl uHopManuwu;

- 3HaHHE PaOOTHUKOM TPeGOBaHM#H HOPMATHBHO — METOANYECKHUX JOKYMEHTOB 10 3aIUTE
MHGOPMAIIMY ¥ COXPAHEHHH TaiHbL;

- HATHYAE HEOOXOMMMBIX YCIIOBH B IIOMELEHHH JTs] paboThI ¢ KOH(pHUAEHIHATEHBIMH
JOKyMEHTaMH ¥ 6a3aMH JaHHBIX;

- ONPEAICIICHHE M PErIaMEeHTalHsl COCTaBa PAGOTHHKOB, MMEIOIIHX IpaBo J0CTyma (BXo/a)
B TIOMEIICHHE, B KOTOPOM HaXOIMTCS BBIYHUCIIATEIBHASL TEXHUKA,;

- OPTaHHU3alKs NOPSA/IKA YHHYTOXKEHHS HHDOPMALIUH;,

- CBOCBPCMCHHOE BBISBJICHHE HAapyIICHHs TpeGoBaHmi Pa3peIIUTENBHOM CHCTEMET
ocTyna pabOTHUKAMH [IO/Ipa3/IC/ICHHAS;

- BOCIMTATC/IbHAs U Pa3bACHUTENbHAA PaboTa ¢ COTPYIHAKAMH OJpa3ieeHus 110
TIPENYNPEXICHAIO yTPAThl IEHHBIX CBEACHHH IIpH paboTe ¢ KOH(¥/IeHIHATEHBIMU IOKYMEHTaMH;

- HE JOMyCKaeTCs BbIIaYa INIHBIX JIeJ COTPYAHMKOB Ha paboure MecTa PYKOBOIHMTEIEH.
JInunkle nena MoryT BeIaBaThCs Ha pabodue Mecta TOIBKO TEHEPAIbHOMY JTUPEKTOPY,
pabOTHHKaM OT/IeNa mepcoHana 1 B HCKIFOYUTEIBHBIX CITyYasX, 0 MHCEMEHHOMY Pa3peIeHH0
TCHEPATILHOTO IUPEKTOPA, - PYKOBOJHTEIIO CTPYKTYPHOIO noapaszienieHus. (Halpumep, 1pH
TIOZIrOTOBKE MaTepHAIOB /ISl aTTECTALIMU PabOTHHKA).

5.5.3. 3amuMTa NepCOHATBHBIX JAHHBIX COTPYZAHHUKA HA 3JIEKTPOHHBIX HOCHTEISX.

Bce nanxu, conepxarmue nepconanbmpie AIaHHBIE COTPYIHHKA, JOJDKHBI GBITh 3aIIHIIEHb]
11apOJIEM, KOTOPBIH COOGIIAETCS PYKOBOAUTEIIO CIIyKGbI YIIPaBIIEHHS IEPCOHATIOM H
PYKOBOJMTEIIIO CITy»KObI HH(GOPMAITMOHHBIX TEXHOIOTHIA

5.6. «BHemHss 3ammuTay.

5.6.1. Jlnst 3amu ! KOHbHAEHIHATEHOMN MH(bOPMAITMH CO3/IAI0TCS NeTeHANPABIeHHEIE
HeOIIaroNpHUSTHHIE YCIOBHS TPYZHOIPEOI0IMMBIE MIPETISTCTBHS JUTS JIAIIA, TIBITAIOIIEr0Cs
COBEPIIUTE HECAHKIIMOHUPOBAHHbIH JOCTYIT U OBJIACHHE uHpopmanmeii. Llensio u pesyastatom
HECAaHKIIHOHHPOBAHHOTO IOCTYNA K HH)OPMALIHOHHBIM pecypcaM MOKET OBITH HE TOJBKO
OBJIA/ICHHC [ICHHBIMU CBEJICHUSMH M HX MCIOB30BAHKE, HO U HX BHJIOU3MEHEHHE, YHUUTOXKEHHUE,
BHECCHHE BHpYCa, IOMEHA, hanbcupuKaims conepKanus PEKBH3HUTOB IOKYMEHTA M [Ip.

5.6.2. Tlox MOCTOPOHHMM JIMIIOM MOHHMaeTCs m060e JINIO, HE HMEIOIIee
HCTIOCPE/ICTBEHHOTO OTHOIICHHUS K e TEbHOCTH KOMIIAHHH, TIOCETHTENH, PaOOTHHKH IPyrUX
OPTaHM3alMOHHBIX CTPYKTYP. IIocTOpOHHME JTHIA HE TOMDKHE! 3HATE pacnpenenenne GhyHKIMH,
paboune mponeccsl, TEXHOIOrHIO COCTABJICHHS, OPOPMIICHHS, BEACHUS U XPAHEHHUS JIOKYMEHTOB,
Aen 1 pabouux MaTepuanoB B OT/ee IEepCoHaa.



5.6.3. Jlnst obecrieuen s BHEIIHEH 3aITUTH IEPCOHATBHBIX TAHHBIX COTPYAHHKOB
HE0OXOMMMO COOITIOATh Psizl Mep:

- IOPA/IOK NIPHEMA, yYeTa U KOHTPOJIS JeATETbHOCTH IOCETUTENEH;

- IPOITyCKHOM PEXHUM OpraHH3aLUH;

- YYET ¥ NOPSIOK BBIIAYH yIOCTOBEPEHHIA;

- TEXHUYIECKHE CPE/ICTBA OXPAHBI, CHTHAIM3ALHH;

- OPAZIOK OXpaHbl TEPPUTOPUH, 3aHHH, IOMEIEHNH, TPAHCIIOPTHEIX CPE/ICTB;

- TpebOBaHKs K 3amMTe HHGOPMALMH TIPH HUHTEPBBIOMPOBAHUH U COOECENOBAHUSIX.

5.7. Bce nuna, CB3aHHEIE C MONyYeHHEM, 00paboTKOH M 3aIIUTOM MEPCOHATBHBIX
MaHHBIX, 00S3aHBI IOMHCATh 06S3ATENLCTBO O Hepa3r/IalleHAH NIEPCOHATBHBIX TaHHBIX
pabOTHHKOB.

5.8. 1o BO3MOXHOCTH TepCOHATBHBIE TaHHBIE 06E3THIABAIOTCS.

5.9. KpoMe mep 3aImuThl epCcoHaNbHbIX JaHHBIX, YCTAHOBIEHHBIX 3aKOHOIATEbCTBOM
paboTtonareny, paGOTHUKY U MX TIPEICTABATENH MOT'YT BBIpaOaThIBaTh COBMECTHBIE MEPHI
3aIllMTHI IEPCOHAILHBIX TaHHBIX PAOOTHHKOB.

-

6. IlpaBa u 06s3aHHOCTH paGoTHHKA

6.1. 3akperuieHne npas pabGoTHHK, PErIaMEHTUPYIOIIMX 3aLIMTY €T0 IePCOHATBHBIX
JaHHBIX, 00€CIIEYNBACT COXPAHHOCTD ITONHOM ¥ TOUHOMH HHGOPMAIIUH O HEM.

6.2. PabOTHHKHM M HX IPE/ICTABUTENH TOJDKHBI GBITH 03HAKOMJICHbI IOl PaCIIUCKY C
AOKYMEHTAMH OpraHH3allMH, YCTaHABIHBAIOIIMMH IIOPSIOK 00pabOTKH NEPCOHATBHBIX JAHHBIX
PabOTHHKOB, a TaKkke 00 MX MpaBaX H OOA3AHHOCTSX B 3TOH OOJIACTH.

6.3. B mensx 3amuThI NepCOHANTBHBIX JaHHbIX, XpaHSIHUXCA y paboTonaTens, paboTHHK
HMEET MpaBo:

- TpeOOBATH HCKITIOYEHHS HIIM HCTIPABJICHHS HEBEPHBIX MM HETOJTHbIX [IEPCOHANBHBIX
JIAHHBIX. '

- Ha CBOOO/IHBIN GECTIIATHBIA ZOCTYTI K CBOMM ITEPCOHATBHBIM JAHHBIM, BKJIIOYast IPaBo
Ha M0JTy9eHHE KOIHH JIF000H 3ammucH, coepikaniel mepcoHabHbIE IaHHbIE:

- ICPCOHANIBHBIC NaHHBIE OLIEHOYHOTO XapaKTepa JOIOIHUTD 3asiBICHHEM, BBIPAKAIOIIHAM
€ro COOCTBEHHYIO TOUKY 3PEHHS;

- ONpEJCIIATh CBOMX NPEICTABUTENEH IS 3AIIUTHI CBOMX MEPCOHATHHBIX JAHHBIX;

- Ha COXpaHEHHE U 3aIUTy CBOECH JIMYHOM U CEMEMHOM TaiHEI.

6.4. PaboTHuK 00s13aH:

- IepeJjaBaTh pabOTOATENIO HITH €TO IPEICTABUTENIO KOMILIEKC JOCTOBEPHBIX,

- AOKYMCHTHPOBAHHBIX MEPCOHANBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH TpyI0BBIM

KoJiekcoM PO,

- CBOCBPEMEHHO CO00IIaTh paboTonaTe o 06 H3MEHEHHH CBOMX MEPCOHAIBHBIX JAHHBIX

6.5. PaGoTHHKHM cTaBsT paboTONaTENs B H3BECTHOCT 06 H3MEHEHHN baMuTHK, HMEHH,
OTHECTBA, IATHI POXKACHHMS, YTO MOTYyYaET OTPAKEHUE B TPYJAOBOM KHMKKE HA OCHOBAHHH
TIPE/ICTaBICHHBIX IOKyMEHTOB. IIpi Heo6xonMMOCTH H3MeHsIOTCs NaHHbIe 06 06pa30BaHMH,
MPO(ECCHH, CIIENMATHHOCTH, IPUCBOEHHH HOBOTO Pa3psi/ia 1 mp.

6.6. B nensx 3ammTsl 4acTHOM XW3HH, THYHON U CeMEHHOM TalHbI pabOTHHUKH HE JOKHBI
OTKa3BIBATECS OT CBOETO IpaBa Ha 06pabOTKy NMEPCOHANBHBIX JAHHBIX TOJIBKO C HX COITIACHS,
TIOCKOJIEKY 3TO MOXET MOBJIEYb NPHIMHEHHE MOPATEHOTO, MAaTEPUATLHOTO BPEIA.

7. OTBETCTBEHHOCTD 32 pa3riamieHHe KOH(pHICHIHAILHOM HHpOpMaIHH,
CBSI3aHHOM C MEPCOHAILHBIMH JaHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTD — OJIHO M3 [IIABHBIX TPEGOBAHMI K OpTaHH3aI[HH

(YHKIMOHMPOBAHHUS CHCTEMBI 3aIIHTHI IEPCOHATBHOM vHpopManuK 1 06s3aTEILHOE YCIOBHE
obecneueHns 3GEKTUBHOCTH STOM CHCTEMBI.



7.2. FOpuauyeckue U pU3NYECKHE JINNA, B COOTBETCTBUHM CO CBOUMH MOJTHOMOYMAMHM
BIajeroue HHpOpPMaNHer 0 rpaxIaHax, OIy4arollue U UCIIOIB3YIOIIHUe €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJIaTeIbCTBOM Poccuiickoii ®enepanuu 3a HapymeHue
pEeXMMa 3aIUTHL, 06pabOTKH M MOPSIIKA HCIIOIB30BAHMS TOM HH(OPMAIIHH.

7.3. PyKOBOIMTENb, pa3pellaioNnii JOCTYI COTPYJHAKA K KOHQUIEHIHATEHOMY
JOKYMEHTY, HECET MEPCOHABHYIO OTBETCTBEHHOCTh 32 JAHHOE pa3peleHue.

7.4. Kax sl COTPYJHMK OpraHM3aliy, ITOJTyJaOIINi I paboThl KOHGHIEHIIMATbHBIH
JIOKYMEHT, HECET IHHOIMYHYIO OTBETCTBEHHOCTD 3@ COXPaHHOCTh HOCUTEIIS U
KOH(QHUIEHIIHATLHOCTH HHPOPMAIIUH.

7.5. JIuiia, BUHOBHEIE B HAPYIIEHHH HOPM, PEryIHPYIOMHX IOTy4eHne, 00paboTKy U
3aIATY TIEPCOHATBHBIX JAHHBIX paOOTHHKA, HECYT AMCIHILIMHAPHYIO, 3 IMHHACTPATHBHYIO,
IPaXIaHCKO-TPABOBYIO HJIM YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (eiepatbHBIMK
3aKOHAMH.

7.5.1. 3a HEWCIIOIHEHME WM HEHAJUIEKAIIee UCIIOJHEHHE PabOTHHKOM II0 €10 BUHE
BO3JIOXKEHHBIX Ha HETO 00S3aHHOCTEH 110 COBIIFOIEHHIO YCTAaHOBIEHHOTO IIOPAIKa paboThI CO
CBEIEHUAMHM KOH(DHICHIHATLHOTO XapakTepa paboToaares BIIpaBe NPUMEHSTh
npeaycMotpeHnbie TpynoBeM KopekcoM TUCHUIIIMHAPHBIE B3BICKAHHS.

7.5.2. JIOIDKHOCTHBIE JIUIA, B 00S13aHHOCTh KOTOPBIX BXOIHUT BEJAECHUE MMEPCOHATBHBIX
JAHHBIX COTPYIHUKA, 00S13aHBI 00ECTIEYUTH KakKI0MY BO3MOXHOCTH O3HAKOMIICHHSI C
JOKYMEHTaMH ¥ MaTepHallaMH, HEMOCPEICTBEHHO 3aTparuBaloIMMH €T0 ITpaBa M cBOOOIbI, eCIH
MHOE He MPeTyCMOTPEHO 3aKOHOM. HenpaBoMepHbIit 0TKa3 B IIPeIOCTaBIEHHA COOPaHHBIX B
YCTaHOBJICHHOM IOPSIIKE TOKYMEHTOB, JIH00 HECBOEBPEMEHHOE MPEIOCTABIICHHE TAKUX
JIOKYMEHTOB HJIM HHOU HH(OpPMAIIUK B CITy4Yasx, IPEAYCMOTPEHHbIX 3aKOHOM, 60
IpeNOCTaBICHHE HEIOJHOW WM 3aBEIOMO JIOXKHOH WH(OPMaIuy — BIIEYET HATOXKCHUE Ha
JIOJKHOCTHBIX JIMI] aIMAHECTPATHBHOTO mTpada B pasmepe, onpenensiemom Konexcom 06
aJIMHHUACTPATUBHBIX ITPaBOHAPYIICHUSX. G

7.5.3. B cootBercTBHH ¢ ['parkmanckum Konekcom nuna, He3aKOHHBIMH METOIAMH
TOJIyYHBIIKE MHPOPMAIHIO, COCTABISIOIILYIO CIIYXkKeOHYIO TaltHy, 0053aHBI BO3MECTHUTh
IPUYHHEHHBIE YOBITKH, IIPAYEM Takas e 00s3aHHOCTh BO3/IaraeTCs ¥ Ha paOOTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTH 3@ HapyIlleHHe HETPUKOCHOBEHHOCTH YaCTHOM XKU3HH
( B TOM 4HCIE HE3aKOHHOE COOMpaHUE WM PAcPOCTPAaHEHHE CBEICHUH O YaCTHOM XKU3HY JIUIIA,
COCTABJIIONIETO €70 JIHYHYIO WITH CEMEMHYIO TaifHy, 6€3 ero coriacus), HEIPaBOMEPHBIH JOCTYI
K OXpaHsAeMO# 3aKOHOM KOMITBIOTEpPHON HH(POPMAIMHK, HETPAaBOMEPHBIH OTKa3 B IIPE/IOCTABICHAH
COOpaHHBIX B YCTAHOBJIEHHOM ITOPSIKE JOKYMEHTOB U CBEICHHMM (€CIIU OTH NESHUS MPHIHHUIHA
Bpe]l IpaBaM ¥ 3aKOHHBIM HHTEpecaM IpaxiaH), COBEPIICHHbIE JIMIIOM C HCIIOJIb30BAHHEM CBOETO
CIy>keOHOTO0 TIOJIOKEHHs HaKka3bIBaeTcs mrpadom, mubo nuIIeHreM npasa 3aHUMaTh
OTIpe/ieNIEHHBIE TOJHKHOCTH WA 3aHUMAThCs ONPE/ICICHHOM IeATeTbHOCTRIO, THOO0 apecToM B
cootBeTcTBHH ¢ YK PO.

7.6. HempaBOMEPHOCTH JIeSTENBHOCTH OPTaHOB FOCYAapPCTBEHHOM BIACTH M OpPraHH3alui
110 c60py ¥ HCTIONB30BAHMIO IEPCOHATBHBIX JTAHHBIX MOXKET OBITh YCTAaHOBJIEHA B CYI€0HOM
MOPSIZIKE.



